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Service (ESS) 
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What is ESS 
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The Employee Self Service Site gives you direct access to your personal payroll 
data via the Web. You can review, print, or save your latest pay stub or annual W- 
2 tax form at your convenience from work or at home.  
 
• Pay information will continue to reside in the self-service site for the current 

calendar year plus two historical years.  
• W2 information will be available for five calendar years.  
 
The Employee Self Service Site is a secure web site requiring authentication 
during the initial registration process as well as a login and password validation 
every time the site is accessed 

-CECC ESS User Guide 

 



ESS URL  
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Registration  
https://ess.smcoe.org 
 
• Once registration is done, the same URL can be 

used to access the site from anywhere 
 

https://ess.smcoe.org/


Register – Select District 
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Register – Select District 
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Register – Click [Register] 
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Step 1 – Verify Identity 
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Click [Continue] 



Step 2 – Terms of Use 
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Click [Continue] 



Step 3 – Check Email 
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Click [Close] and  
check email for registration link 



Account Activation Link 
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Click Link 



Register – Login, Password, 
and Password Hint 
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Click [Continue] 



Register – Step 6 
(You may see this question) 
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Click [Continue] 



Security Questions 
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Click [Continue] 



Register - Finalizing 
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Click [Finish] 



Login – Select your District 
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Home 
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Instructional videos on Home page 



Earnings 
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Taxes 
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Preferences 
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Change Password  
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Logout 
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Forgot Login/Password 
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Forgot Login/Password 
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Forgot Login/Password 



Email Notifications 
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Questions? 
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